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Click “Submit Article” on the front page of Kesmas’ new website
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You will be directed to this page

If you don’t have an account, please Sign Up first.
Note: if you have never engaged with this new website before, you have to create your new account since it is different from your old account.
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After successfully registered your account, you will be directed to this page

Click “Continue”
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But, if you are directed to this page, then click “Submit Article”

and you will be directed to the previous page (Page 3)
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The next page will be the first step of submission form

Please read carefully and click “Accept” to continue
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The second step will be your personal data

Fill out all column with (*) and click “Continue”
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You need to list your authors team in the third step

Click “Continue”
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For the last step, you need to fill out the information about your article, i.e. title, corresponding author, abstract, keywords,  discipline,
document/article type, references, cover letter, and recommended reviewers

You can leave the short title and DOI column blank. Please upload your manuscript in MS Word following our template, you can download
it on the right-side bar menu on the dashboard. If you have done filling out the information, then click “Submit”
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If your submission is succeded, the page will be looked like this

You can wait for further notice via email
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Go to “My Account” and click the article you want to revise
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Click “Revise Submission”
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You need to upload your revised manuscript and fill out the reason for update, then click “Submit changes”
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Go to “My Account”  after signing in

Click “Manage Submission” to check the article you have assigned to
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Choose the article you want to process and click the Title
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Please download the full article and check whether the article has fulfilled Kesmas guidelines

If you decided to accept the article, click “Reviewers”

but if you decided to reject it, click “Register Decision”
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You can assign two reviewers: new reviewers or the ones from our Master List. 
You can also assign the reviewers suggested by the authors.
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please fill in the red columns and click “Suggest reviewer”

If you want to assign new reviewers,
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please search the name or just simply click “Show All”

If you want to assign the ones from the Master List,

After ticking the reviewer names, don’t forget to click “Suggest Reviewer”
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and you will be directed to this page

If you have selected two reviewers, click “Request”

if you’ve already fill the due date, then click “Send”
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By clicking “Register Decision” you will be directed to this page

If you decided that the article is not following Kesmas guidelines, you have a right to reject it.
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Please delete the URL and state your reason only. Finally, click “Register Decision”

You can choose “Reject Submission” and state the reason on the “Body” column
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Go to our website scholarhub.ui.ac.id/kesmas then click ‘MY ACCOUNT’ for log in

a. In case you have not yet created an account, please click sign up and then create an account first
b. In case you forgot your password, please click forgot your password? and then reset your password 

https://scholarhub.ui.ac.id/kesmas/
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After successfully creating an account, please find the request to review either in your inbox or spam 
and then click the link for review submission as follows:  
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Please confirm first whether you are willing to review or not. If you are, please then download the PDF
file. If you need a Word file for review, please contact the Editorial Office by WhatsApp message at

+62815-1141-6600. A reviewer is required to provide comments in the text anonymously.
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To submit your reviewed file, please click the title of the manuscript first.
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Please click ‘Submit review’ before you go to the next page to upload the reviewed file.
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Please click ‘Choose File’ and then
upload the reviewed file.

Please register your decision whether you
accept the manuscript with major or minor
revisions.  If you reject the manuscript to be
proceeded with further, then kindly provide
any reason for the rejection in ‘Option 3'.

Find and click “Submit Report”


